TOWN OF BETH EL
JOB DESCRIPTION
ASST.OPERATORJLAB TECHNICIAN

Job Title: Asst. Operator/Lab Technician Classification: Non-Exempt

Department: Wastewater Other:

Reports To: Chief Operator Supervises: None

Position Type: Full-time Monday through Friday, 40 hours per week. This position frequently

requires weekend work and occasional over-time

GENERAL SUMMARY: The Operator/Lab Technician performs a variety of skilled and semi-skilled tasks

necessary to ensure successful operation of the treatment facility, pumping stations and the collection
system. This includes executing process control adjustments, following a preventative maintenance
schedule, and assisting with the repair and replacement of equipment.

ESSENTIAL JOB FUNCTIONS:

Collects, preserves, and transports samples of wastewater and sludge from various points in
the wastewater treatment process and receiving waters;

Ensures samples to be delivered to outside laboratories are properly preserved and documented;
Performs daily laboratory analysis of wastewater and sludge for physical and chemical
parameters, including, but not limited to temperature, pH, suspended solids, BOD, total

solids, dissolved oxygen, and nutrients;

Prepares written documentation and reporting of laboratory findings in accordance with
permit requirements, and verifies accuracy of results;

Uses personal computers and software to input data and generate reports and prepare laboratory
forms;

Uses wet chemistry techniques and basic instrumental analysis;

Performs microbiological analysis of wastewater for coliform bacteria;

Stocks and maintains necessary plant chemicals.

Calibrates, adjusts, and makes minor repairs to laboratory equipment and instruments;

Paints, cleans and maintains physical plant including pump stations, storage facilities, and

g rounds;

Starts and stops pumps and motors to control and adjust flow and regulate treatment processes;
Operates sludge processing equipment

Maintains written and digital logs and bench sheets, enters data into computer

spreadsheets, reads and records meter and gauge readings

Inspects, monitors and maintains plant and pump station equipment (SCADA system) remotely
and in person

Cleans and maintains piping/systems and performs other plumbing and pipefitting tasks;

Installs and sets up new equipment;

Maintains departmental tools in good working order;

Oversees and documents subcontractor maintenance on Town's collection system including
manhole adjustments, cleaning, jet rodding, and other repairs

Acquires current Safety Data Sheets (SDS) for all chemicals and substances associated with
the plant

Observes variation in equipment operation to predict necessary maintenance activities;
Performs rotating weekend and holiday facility inspections and responds to emergency alarms;
Assists in non-routine projects as assigned.




e Maintains regular, predictable and reliable attendance
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e Maintains excellent communication and fosters a collaborative working environment with all
employees as well as with the public
Places an emphasis on safety, efficiency, quality and productivity
Follows all Town policies

e Performs other duties as related and assigned

KNOWLEDGE/SKILLS

e Thorough knowledge of Microsoft Office, specifically Excel and Word and use of updated
technology

o Familiarity with various chemicals and compounds used in wastewater treatment and knowledge
of safe and appropriate handling techniques for their use

e Competence conducting safe sampling, analysis, quality assurance, and reporting procedures
as appropriate for the laboratory

e Possess knowledge of wastewater treatment plant operations and ability to conduct
laboratory activities in the plant environment

ABILITY TO:

e Be a critical thinker

¢ Safely handle hazardous chemical and biological materials

o Establish safe and efficient laboratory practices and procedures

¢ Understand and follow safety rules, codes, and regulations pertaining to the work
Maintain a clean, organized, and safe work environment
Use independent judgment, problem solve and collaborate in order to accomplish tasks
Make timely and appropriate decisions in the scope of assigned work
Provide a high level of customer service to both internal and external customers
Establish and maintain effective working relationships with co-workers and the public
Attend any required or recommended training

MINIMUM REQUIREMENTS
Experience and Education/Training:

e High school graduate or equivalent supplemented by one (1) year post-secondary college or

technical training in biology, environmental science, chemistry or related field or;

e One (1) year of experience in a laboratory setting or;

e Any equivalent combination of education and experience totaling one (1) year
Licenses/Certifications:

e Current valid State of Maine Class C driver's license with a clean driving record

e Obtain Wastewater | License within 12 months of employment

WORK ENVIRONMENT/PHYSICAL DEMANDS:

The physical demands and work environment described here are representative of those that must be
met by an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee regularly works in outside weather conditions. The
employee regularly works near moving mechanical parts and is occasionally exposed to wet and / or
humid conditions. The employee occasionally works in high, precarious places and is occasionally
exposed to fumes or airborne particles, risk of electrical shock, and vibration. The employee is
frequently exposed to toxic or caustic chemicals. Employee is regularly exposed to permitted and non-
permitted confined spaces.

Potentially hazardous conditions exist from chemical exposures and hazardous atmospheric conditions
relating to flammables, oxygen depletion, and toxics in the collections systems and at the treatment
plant. Must be able to perform physical tasks while wearing a respirator.

While performing the duties of this job, the employee is regularly required to use hands to finger, handle,
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feel or operate objects, tools, or controls and reach with hands and arms. The employee frequently is
required to stand. The employee is occasionally required to walk, talk or hear; sit, climb or balance;
stoop, kneel, crouch or crawl; and smell.

The employee must frequently lift and | or move up to 70 Ibs. with reasonable accommodations. Specific
vision abilities required by this job include close vision, distance vision, color vision, depth perception, and
the ability to adjust focus.

TOOLS & EQUIPMENT USED:

Laboratory instruments including drying ovens, incubators, fume hoods, muffle furnaces, analytical
balances, pipettes, pH meters, dissolved oxygen sensors, thermometers, burettes, spectrophotometers,
vacuum pumps, hot plates, autoclaves, desiccators, hot plates, computers, tablets and other instruments
essential to successful completion of job duties_ Use of motor vehicles will be required.

The above is intended to describe the general nature, requirements, and level of work being performed by
people assigned to do this job. The above is not intended to be an inclusive or exhaustive list of all
responsibilities and duties required. This job description does not constitute an employment agreement
between the employer and the employee and is subject to change by the employer as the needs of the
employer and requirements of the job change.

Employee Signature: Date:
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